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Date: 06/09/2023

Dear Parents,

Warm greetings from Greenwood International School!

We wanted to take a moment to kindly remind you about the pending completion of a
few important tasks to ensure a smooth administrative process. According to our
records, we are yet to receive your request form and the clearance of your first
instalment.

Your prompt attention to these matters would be greatly appreciated. By completing
the necessary online forms and making the payment in a timely manner, you contribute
to the efficient functioning of our administrative procedures. We understand that life
can sometimes become hectic, and these tasks may have slipped your mind.

However, we Kkindly request your support and cooperation to avoid any
inconveniences that may arise in the days to come.

Our dedicated administrative team is readily available to assist you should you have
any questions or require guidance throughout the process.

We greatly appreciate your attention to this matter, and we look forward to your
prompt action.

With warm regards,

School Administration
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