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Greenwood International School  
Ramadan Timings & Mid-Semester II Exams Grades 6-12 

Rules and Regulations for Hybrid students 2020-2021 
 

Ramadan Schedule 
Lessons Timings 

Period 1 9:00- 9:35 

Period2 9:35-10:10 

Break 1 10:10- 10:25 

Period 3 10:25-11:00 

Period 4 11:00- 11:35 

Break 2 11:35-11:50 

Period 5 11:50-12:25 

Period 6 12:25-1:00 

 

Exam Platform:   Edcite 
 
Students will log into Edcite to do their Exam using their school Gmail account: the same 
username and password.   
 

Duration of the Exam: 9:00 am -10:45 am 

 
Students are to be present in school at 8:45 and to station themselves at their desk at 9:00 
am. The proctors will check on their attendance, and then launch the Exam.  Students may 
leave once they have been granted permission by their Supervisors after the exam is over. 
 
Venue/Rooms assigned for Hybrid students in Nakhleh 
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Please note:  

 That from the 14th – 26th of April students will have regular classes after their 
exams and finish their day at 1:00 pm.  

 Hybrid students that are in school to do their exams on their unscheduled days will be 
ushered down after their exam at 10:45 am to the Nakhleh gate after their exams. 
They are to resume their HDL session remotely at 11:50 am in the 5th lesson.  

 Busses will leave the school premises at 10:45 am. 
 

Breach of rules and misconduct during the End of Semester Exams 

 

Any breach of rules or misconduct during the Exam will result in your son/daughter 
being rewarded with a Zero. We continue to follow our Zero-tolerance Policy when it 
comes to cheating during an assessment 
 

 

 Being in possession of any materials, mobile phones, iPads, tablets, smart watches, 
equipment, notes, books or other papers at any time during an examination session 
other than your child’s device or those specified or authorized by the 
Teacher/Proctor.  

 Contacting, communicating, talking to, or copying from any other student/source 
during the examination or allowing work to be copied. 
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 Plagiarism is not tolerated: common answers will grant all involved a zero on the 
related question. 
 

 Any form of misbehavior during the assessment will result in ZERO TOLERANCE for 
behavioral issues leading to MARKS BEING DEDUCTED. 
 

 Secure tracker will be enabled to track students’ screen activity reflecting student’s 
activity if he/she minimizes the screen, attempts to open different tabs/browsers 
etc. and listing opened windows and accessed websites.  
 

 Proctors will force-submit any exam for students who are suspected with or caught 
cheating. 
 

 Proctors will be logging all interactions happening with the students on MS Teams (in 
terms of number and topic of interaction) to make sure that marks have been 
deducted fairly. Unless the proctor calls on a student, the student should refrain 
from moving to MS Teams as the system will calculate that as a cheating attempt, 
given that no interaction happened with the proctor.  
 

 
Dress code 
 

All our students should be dressed appropriately in their School Uniform for their Exams. 
Failure to do so will result in your son/daughter being asked to leave the Examination 
Room. 

 
 

Exam Restrictions  

 The Exam will be timed, and the platform will force exam submission even if the 
student has not completed the assessment-as is the case with regular exams. 
 

 Students will only be allowed to attempt the exam once.  
 

 Students can go back to review their answers on different questions.  
 

 Students joining the exam late will not be given extra time. 
 

 Students that face issues with the platform lagging or being pushed out of the exam 
are to report to the teacher immediately to take permission on whether to login again. 

 

 Teachers will only attend to technical issues and not content related. 
 

Equipment needed for the assessment 
 

 Students are to use their School Device, Chromebook or their personal 
laptops/desktops for their Exam. 
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 Please, ensure that the device your child is using is fully functional at least 48 hours 
before the scheduled Exam time to have ample time to resolve any issues with our IT 
department and CTS. 

 

 All testing sessions will be recorded.  
 

 Students are to test their internet speed prior to examination: download speed 
should be minimum 3.5 mbps and upload speed should be a minimum of 0.5 mbps.  
 

 Internet and Technical issues that prevent students from attempting/completing the 
exam are to be communicated to the teacher on the spot and to be documented by 
email. Students need to send the teachers an email with the details of any issues 
they face during their exam (specifying name, ID, issue faced, number of questions, 
type of assessment). Teachers will forward those messages to their Subject Leaders. 
Thereafter, the school will follow up on those cases accordingly. 

 
 Service failures, IT or internet outages: if this happens before or during the 

examination, please informs the School/Supervisors immediately.  The school will 
get in touch with you in order to get a detailed report via mail for the issue. The 
student would be assigned a make-up once we have all the correspondence in place. 
Make-ups will be granted by school after considering the excuses and deciding that 
they are valid. Make-ups will only be assigned once and if missed again, the student 
will be given a Zero on the Exam. 
 

 

Late arrivals 
 
Students are advised to be seated at their desk at 8:50 am, and present in the Exam 
Room/Venue.  No extra time will be given to any student unless a valid reason is given to 
the Supervisors. Students that arrive after 9:10 am will not be allowed to sit for their 
Examination. A valid reason has to be submitted in order to reschedule a make-up exam. 
 

Absence 
 

In case of being absent, the school office should be notified by the parents before 
9:00 am. A student absent without informing the school will be considered truant 
and immediate action would be taken. A written excuse/ valid reason from the 
parent of an absent student must be presented to the supervisor before the student 
returns to the online sessions the following day.  Make-ups will be granted by school 
after considering the excuses and deciding that they are valid. Make-ups will only be 
assigned once and if missed again, the student will be given a zero on the Exam. 
 
 
Thank you, 

             Best Regards 
 

 

“Digital Citizenship is character education in this networked world. 
 
 


